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1.Introduction 

1.1 On 12 December 2025, the areas of Blackburn, Fauldhouse and Whitburn, as shown 

delineated in black on the plan annexed, were announced as one of the places (‘the place’) 

identified to receive funding under the UK Government’s Pride in Place programme: Phase 2. 

£20 million funding will be released to the communities of the place to be invested in the place 

over a 10-year period.  

1.2 The [                    ] Neighbourhood Board (‘the Board’) has been formed to co-produce and take 

forward the Pride in Place Plan for the place (‘the Plan’). The Plan will constitute a 10-year vision and 4-

year Investment Plan, and delivering in the interests of local people to improve the physical and social 

infrastructure of their community. The Plan will set out a long-term vision for the place, supported by 

a defined investment programme. It will identify the priorities of the local communities and the 

projects and interventions to be delivered, alongside associated funding, timescales and intended 

outcomes. The Investment Plan includes planned projects/interventions, allocated capital and 

revenue spend, delivery timetable, outputs/outcomes and monitoring/reporting arrangements. 

1.3 These Terms of Reference (‘the Terms’) set out how the Board operates, how decisions are 

made and the procedures that are followed to ensure that the Board operates efficiently, 

effectively and is both transparent and accountable. They embed appropriate processes and 

controls for funding, ensuring that mechanisms are in place to empower the Board to realise its 

role in driving forward a community-led vision for change and facilitating the development of 

the Plan, and its delivery, whilst establishing the role of the Board as decision-making forum.  

1.4 The Terms are informed by guidance produced by the UK Government. 

1.5 Any reference to ‘the local authority’ is to West Lothian Council and its statutory successors. 

Any obligation or requirement on the local authority to do something will be satisfied if the local 

authority procures that it is done.  

1.6. Copies of all policies and other documents referred to in the Terms can be made available on 

request to the local authority.  

2.Objectives 

2.1 The Board will bring together the local communities, the local authority, and elected 

representatives to work together in partnerships to develop a shared 10-year vision for the 

place and oversee the delivery of funding across a range of interventions. 

2.2 Decision-making will be led by the Board which will drive priorities for investment and steer 

the long-term vision for the place, in conjunction with the local communities. 

2.3 The Board will co-produce, agree and publish the Plan. The Board will review and monitor 

the milestones, outcomes, and delivery of the Plan and Investment Plans. Further Investment 

Plans will be developed, agreed and published on the expiry of the previous Investment Plan.  

2.4 The Plan should recognise and seek to build on work that is underway, or has been undertaken 

already, in the place. The Plan will be reviewed and updated on an annual basis and approved by 

the Board.  

2.5 The Board will perform its objectives in accordance with guidance issued by the UK 

Government. 



  

3.Membership 

3.1 The Board will have a maximum of 25 Members (‘the Board Members’). Reference to Board 

Members includes the Chair.   

3.2 Membership of the Board will be comprised as follows: 

3.2.1 As prescribed by the UK Government: 

 A chairperson, independent of the local authority and not holding an elected position 

(‘the Chair’) 

 The relevant local Members of Parliament whose constituencies sit within the boundary of 

the place (MPs) 

 Councillors from each local government ward within the place as determined by the 

local authority. 

 

3.2.2 The local authority will confirm the appointment of a maximum of two councillors, one 

from each local government ward within the place, to the Chair and the Board following 

completion of its process for the appointment of representatives to outside 

organisations.  

3.2.3 Other membership will be tailored at the Chair’s discretion in consultation with the local 

authority, and the MPs, and can include:  

 

 Community partners, such as community groups, faith groups, local charities, 

neighbourhood forum, youth groups, and the Third Sector Interface.  

 Local businesses and social enterprises  

 Community and small businesses 

 Cultural, arts, heritage and sporting organisations 

 Public agencies and anchor institutions, such as local schools, higher education and further 

education institutions, relevant government agencies for the place 

 Relevant local Members of Scottish Parliament (MSPs) 

 Registered social housing providers 

 The NHS 

 Police Scotland  

 

3.3 Membership of the Board will be compliant with the provision of the Equality Act 2010, as 

relevant to the Board. 

 

3.4 Membership of the Board will be kept under review by the Chair, in consultation with the local 

authority, and the MPs, to ensure that it is consistent with UK Government guidance and aligned to 

achieving the Board objectives.  

4.Terms of Appointment 

4.1 With the exclusion of the elected membership detailed at paragraph 3.2.1 appointments to 

the Board will be held until the end of the first Investment Plan, and thereafter until the end of 

any subsequent Investment Plan. Members, including the Chair, may be reappointed as a Board 

Member at the end of their term. 

4.2 Elected representatives will serve in their elected capacity with their ongoing membership 

determined by that elected position. 



  

4.3 Notwithstanding the provisions of paragraph 4.1 the Chair may recommend the removal of a 

Board Member before the end of the Investment Plan. With the agreement of the MPs, and the 

local authority, the Board Member will be removed.  

4.4 The selection of any Board Member sitting to represent a stakeholder organisation will be a 

matter for each organisation, who should however act to support continuity as far as is possible. 

4.5 Membership is on a voluntary, non-paid basis but travel and other reasonable expenses will 

be covered in line with the local authority’s policy on Travel and Subsistence. 

4.6 Board Members may resign from the Board by serving notice, in writing, on the Chair. The 

Chair may resign in accordance with paragraph 5.8. 

5. Appointment of Chair 

5.1 As the accountable body at the start of the programme the local authority is responsible 

for the appointment of an independent Chair of the Board, following consultation with, and 

supported by a letter of endorsement from, the MPs.  

5.2 Chairs will be appointed following a public competition to recruit to the role.  

5.3 The Chair must be ‘ from’,  l iv ing or  working in  the place.  The Chair  must  hold a 

prominent role in the community or have a passion for the place.  

5.4 Elected representatives, such as Members of Parliament, Members of the Scottish 

Parliament or local councillors, must not chair the Board. 

5.5 The role of the Chair is voluntary. The Chair will not normally be entitled to any remuneration. 

Reasonable expenses incurred in connection with the fulfilment of the role of Chair may be 

reimbursed in line with the local authority’s policy on Travel and Subsistence. 

5.6 The appointment of the Chair will be held until the end of the first Investment Plan, and 

thereafter until the end of any subsequent Investment Plan. The Chair may be reappointed as 

Chair at the end of their term.  

5.7 Notwithstanding the provisions of paragraph 5.6 the local authority may, where the Chair 

fails to undertake their duties, recommend the removal of the Chair before the end of the 

Investment Plan, with the agreement of the MPs. Following approval by the Ministry of Housing, 

Communities and Local Government (“MHCLG”) the Chair is removed.  

5.8 The Chair can resign by submitting a written confirmation of their resignation to MHCLG, and 

intimated also to the MPs and the local authority. 

6. Appointment of Members of Board 
 

6.1 The Board will have a minimum of 8 members including the Chair. The majority of members 

should live or work within the boundaries of the place. Representation from non-elected 

members on the Board will be greater than elected. 

6.2 The Chair will lead the recruitment of Board Members. The Chair will be supported by the 

local authority as the accountable body and the MPs to identify and recruit candidates.  

6.3 Board Members will be formally appointed by the Chair. 

6.4 The secretariat to the Board will notify MHCLG of any changes to Board Membership. 

6.5 Membership will be kept under review by the Chair and the local authority to ensure that it is 



  

consistent with guidance from UK Government and aligned to achieving Board objectives. 

6.6 Additional Members with specific expertise may be co-opted as agreed by the Board. 

 

7.Roles and Duties 

Duties of the Chair 

7.1 The Chair should act as a champion for the place and provide leadership for the Board 

ensuring it is community led and embedded within the place. The Chair should be engaged, 

collaborative and committed to driving the Plan forward in line with the wishes of the local 

communities.  The Chair should: 

 Determine that each Board meeting is properly constituted and that a quorum is present 

 Manage the business of the meeting and preserve order 

 Confine discussion to the scope of the meeting and the business to be considered 

 Determine with advice from the Secretariat whether any proposed motions and 

amendments are in order 

 Ascertain the sense of the meeting by: 

o Putting relevant questions to the meeting 

o where appropriate, taking a vote 

 Declare the result of any vote 

 Decide upon the admission of any business deemed urgent and not published on the 

agenda 

 Close the meeting 

7.2 The Chair, in partnership with the local authority, may appoint a Vice-chair to deputise for 

them. The Vice Chair will be appointed from the Board membership and shall not be an elected 

representatives, such as a Members of Parliament, Member of the Scottish Parliament or local 

councillors. 

Duties of Members 

7.3 To be actively involved in making collective and collaborative decisions about investment in the 

place and to take part in effective action that ensures the place develops and thrives in a sustainable 

and inclusive manner. Board members should: 

 Attend Board meetings a minimum of quarterly or more frequently if required by 

the business of the Board 

 Attend workshop sessions as required by the work of the Board 

 Attend ad hoc openings/ launches of funded projects, as requested by the Chair 

 Attend community meetings as requested by groups/ or required by the work of the 

Board 

 

7.4 Participate in the business of the Board in line with the Model Code of Conduct for Members 

of Devolved Public Bodies  

 

7.5 Provide input to the Board based on skills and experience, informed by the needs of their 

sector and their knowledge of the place.



  

8. Duties of the Local Authority  

8.1 The local authority shall, in consultation with the MPs, appoint the Chair of the Board at the inception of 

the Board and when a vacancy arises. 

8.2 The local authority shall be the accountable body. 

8.3 The local authority shall provide guidance on Code of Conduct and Register of Interests. 

9. Declarations of interest 

9.1 When accepting membership to the Board members will complete a Register of Interests Form in the 

format set out in Annex B, or as otherwise subsequently prescribed by the local authority, and submit it to the 

local authority. 

9.2 Where a Board Member is already an elected member of the local authority and has completed the requisite 

register for the local authority, that will be deemed sufficient providing it has been reviewed and updated as 

appropriate in the preceding 12 months. 

9.3 Each Board Member must ensure that their register of interest is up to date before the start of each Board 

meeting they attend.  

9.4 Each Board Member must complete the register of gifts and hospitality, which is set out in Annex C, and submit 

it to the Secretariat as required on an ongoing basis.  

9.5 Board members are responsible for declaring their interests before the Board considers any decisions. 

9.6 The local authority will provide guidance on declaring interest which will be consistent with the guidance 

applying to members of Devolved Public Bodies. 

9.7 If a proposed decision of the Board is concerned with an actual or proposed transaction or arrangement 

with which a Board Member has an interest that member is not to be counted as participating in the decision 

making process for quorum or voting purposes. Board Members will declare their interest as early as possible 

in meetings. Board Members will not remain in the meeting nor participate in any way in those parts of 

meetings where they have declared an interest. 

9.8 A Board Member should notify the Chair of any interests occurring in terms of paragraph 9.7 as soon as 

the member becomes aware of it. The Board Member should not wait until a meeting of the Board to notify 

the Chair. The Chair will ensure that details of the interest are notified to the local authority (via the 

Secretariat) for consideration 

9.9 A Board Member who becomes aware of an interest which potentially conflicts with the business of the Board, 

is not obliged to disclose information that is confidential and where to do so would amount to a breach of 

confidence. The Board Member will make arrangements with the Chair not to receive documents and information 

relating to the interest.  

9.10 The local authority will record: 

 actions taken in response to any declared interest 

 any gifts or hospitality given to the Board or individual members 

10. Code of Conduct 

10.1 Members shall subscribe to and comply with the substantive provisions of the Model Code of Conduct for 

Members of Devolved Public Bodies. Board members are expected to act in accordance with the Seven 

Principles of Public Life (the Nolan Principles) as set out in Annex A. 



  

11.Voting 

11.1 Wherever possible a consensus of the meeting shall be sought without the need for a formal vote to be 

taken. 

11.2 All members of the Board present at the meeting shall have a vote unless they have declared an interest 

in the item which would preclude them from voting. 

11.3 Where a consensus is not possible, voting shall be by a show of hands unless a recorded vote is 

requested by one quarter of those present, whereupon a vote shall be taken by roll call. 

11.4 The Chair will not have a casting vote, and in the event of an equality of votes, the vote is deemed not to 

have been carried.   

11.5 The Board will not be entitled to take any decision that will, or may reasonably be expected to, conflict 

with the local authority’s obligations as the accountable body or the local authority’s Section 95 Officer’s 

duties.  

11.6 Notwithstanding the establishment of any sub-groups in terms of paragraph 14 authority for any decision 

of the Board will remain vested in the Board in accordance with the Terms.  

11.7 The quorum for a meeting of the Board will be 8 Board Members. The quorum must include the Chair or 

the Vice Chair.   

11.8 A duly convened meeting of the Board at which a quorum is present will be competent to exercise all or 

any of the authorities, powers and discretion for the time being vested in or exercisable by the Board. 

11. 9 Officers of the local authority will attend Board meetings in the capacity ato ensure that the local 

authority’s duties as accountable body are met. 

11.10 If a Board Member ceases to be a member at a Board meeting, they can continue to be present and to 

act as a member and be counted in the quorum until the end of the meeting if no other member objects and 

if otherwise a quorum of members would not be present.  

12. Transparency 

12.1 The Board will follow the local authority’s governance and finance arrangements when considering 

‘private’ or exempt reports, with the default position being that all papers are open to the public.  

12.2 The Board will meet at least quarterly. Additional meetings may take place should the need arise at the 

discretion of the Chair in consultation with the local authority. Board Members may attend meetings in 

person or by electronic means (including video or teleconference). Participation by such means will 

constitute attendance at the meeting and members attending remotely will be counted for the purposes of 

quorum and voting. 

12.3 A minimum of 10 day’s notice will be given for a meeting of the Board. 

12.4 Agenda packs should be published a minimum of five working days before Board meetings. 

12.5 The Chair will ensure that minutes of meetings of the Board are made. The minutes will include details 

of any interest reported to the Board. 

12.6 Draft Board Minutes should be published no later than ten working days after each Board meeting and 

approved minutes no later than ten working days after approval. 

12.7 Membership of the Board will be published.  

 

 



  

13.Ways of working 

13.1 Each individual member must take responsibility for building an inclusive and collaborative culture of 

partnership among the Board and with wider community and place interests. 

13.2 Members must act with respect, equity and recognise and value differences in experience and attitude 

at all times, helping to establish trust across the Board. 

13.3 Members have a duty to ensure the Board, in leading and driving change, remains action orientated 

and focused on outcomes, recognising the importance of measuring and evaluating the progress of impacts 

and being accountable. 

13.4 Each meeting of the Board, and any sub-group, will be conducted in accordance with the Model Code of 

Conduct for Members of Devolved Public Bodies 

14. Subgroups 

14.1 The Chair, in consultation with the Board, may set up sub-groups of the Board to focus on specific 

aspects of the Plan. 

14.2 Approval of the Chair will be required for the participation of non-board members in any sub- group. 

14.3 Sub-groups will report their findings and insights back to the Board. They will not have any decision-

making function. 

15. Financial, Contractual and Legal Matters 

15.1 The management of the Board’s financial affairs will be conducted by the local authority in its capacity 

as the accountable body and will follow the local authority’s Financial Regulations.  

15.2 The local authority’s Chief Financial Officer will submit an annual statement to MHCLG providing 

written confirmation that they have undertaken to actively apply all necessary checks to ensure the proper 

administration of the local authority’s financial affairs regarding the funding programme.  

15.3 The local authority in its capacity as the accountable body will be responsible for compliance with legal 

responsibilities in relation to subsidy control and public contract regulations. The management of contracts 

decided by the Board will be conducted by the local authority in its capacity as the accountable body and will 

follow the local authority’s Contract Standing Orders. 

15.4 The local authority in its capacity as the accountable body may provide advice and support to the Board 

regarding the Board’s compliance with legal duties and supporting meaningful community engagement. 

16. Support and Secretariat 

16.1 The local authority, or an alternative organisation such as a community group, if that is agreed between 

the Chair and local authority as accountable body, should act as secretariat to the Board. 

16.2 The local authority will act as secretariat to the Board, in the first instance, to support its establishment. 

17. Legal Status  

17.1 The Board is not a legal entity. It is not the accountable body for the funding.  

17.2 The Terms constitute the constitution of the Board 

18. Review and Revision of the Terms of Reference  

The Terms will be reviewed within one year and every two years thereafter and also upon publication of any 

further guidance relating to the Plan. 



  

19. Dissolution  

The local authority, as accountable body, may, following consultation with the Board and local MPs, dissolve 

the Board following the end date of the Plan, or where the function of the Board is no longer required. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

Annex A 

 

Nolan Principles: The Seven Principles of Public Life 

 

 Selflessness: Holders of public office should act solely in terms of the public interest. 

 

 Integrity: Holders of public office must avoid placing themselves under any obligation to people or 

organisations that might try inappropriately to influence them in their work. They should not act or take 

decisions in order to gain financial or other material benefits for themselves, their family, or their friends. 

They must declare and resolve any interests and relationships. 

 

 Objectivity: Holders of public office must act and take decisions impartially, fairly and on merit, using the 

best evidence and without discrimination or bias. 

 

 Accountability: Holders of public office are accountable to the public for their decisions and actions and 

must submit themselves to the scrutiny necessary to ensure this. 

 

 Openness: Holders of public office should act and take decisions in an open and transparent manner. 

Information should not be withheld from the public unless there are clear and lawful reasons for so doing. 

 

 Honesty: Holders of public office should be truthful. 

 

 Leadership: Holders of public office should exhibit these principles in their own behaviour. They should 

actively promote and robustly support the principles and be willing to challenge poor behaviour wherever it 

occurs. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



  

ANNEX B 

NOTICE OF MEMBERS’ INTERESTS 

NAME  

 

 

 

The interests I have to register must cover the whole term of my office. If any terms of office are consecutive then it 

must cover the entire period that I have been a Board member. 

I have read the Model Code of Conduct for Members of Devolved Public Bodies and the Terms of Reference for the [               

] Neighbourhood Board prior to completing this form. I must return this form, completed and signed, to West Lothian 

Council upon my appointment to the [              ] Neighbourhood Board as a Board Member 

Apart from Category 9 (Close Family Members), I only have to register my own interests.  

Even if I do not have to register something I may still have to declare it as an interest at a Board meeting and may 

have to withdraw. 

Where the level of detail required is not specified for a category of interest, I will include the information called for 

by the principles of selflessness, integrity, openness and honesty and to ensure the public can understand the nature 

of my interest without having to undertake any research. 

1. REMUNERATION 

I will register any work for which I receive, or expect to receive, payment or reward, no matter how casual, trivial or 

small. That means remuneration1 I receive, by virtue of being:- 

(a) employed 

(b) self-employed 

(c) the holder of an office (including councillor or health board member) 

(d) a director of an undertaking2 

(e) a partner in a firm 

(f) appointed or nominated by the Board to another body 

(g) engaged in a trade, profession or vocation, or any other work 

For an interest as an employee, I must give the full name of my employer, the nature of its business and the nature 

of the post I hold in the organisation.  

For other interests under this category, I must provide the full name of the entity and give details of the nature of the 

business, organisation, undertaking, partnership or other body, as appropriate, and my position in it. 

For a directorship, I must provide the registered name and registered number of the undertaking in which the 

directorship is held and provide information about the nature of its business. 

 
1 Including wages, salaries, share of profits, fees, expenses, other monetary benefits or benefits in kind 
2 (a) a body corporate or partnership (e.g., companies, LLPs, SCIOs); or (b) an unincorporated association carrying 
on a trade or business, with or without a view to a profit (e.g., clubs, societies, mutual associations) 



  

Where I otherwise undertake a trade, profession or vocation, or any other work, I must include information about 

the nature of the work and how often it is undertaken (e.g., consultancy, freelance). I must register all such work, no 

matter how casual or trivial. 

I must register any allowances I receive in relation to membership of any organisation under Category One. 

I do not have to register these things under this Category:- 

 my exact job title  

 the level or amount of any remuneration 

 pensions I receive 

 a position that is not remunerated (but I may have to register an unremunerated directorship under Category 

Two: Other Roles) 

 expenses, allowances or remuneration from the Board for work I undertake in my capacity as a Board 

member 

If there is an overlap with Category Three: Contracts then I will register the interest in both places. 

(Fill in the following boxes as appropriate. Score through those that do not apply). 

NATURE OF POSITION DETAILS 

 

Employed 

 

 

 

 

 

 

Self employed 

 

 

 

 

 

 

Holder of an/office 

 

 

 

 

 

 

Director 

 

 

 

 

 

 

Partner 

 

 

 

 

 

 

Board appointment or 

nomination to another 

body 

 

 

Other trade, profession, 

vocation or other work 

 

 

 

 

 



  

2. OTHER ROLES 

I must register any unremunerated directorships where the body in question is a subsidiary or parent company of an 

undertaking in which I hold a remunerated directorship.  

For any such interest, I must register:- 

 The registered name and registered number of the subsidiary or parent company or other undertaking 

 The nature of its business 

 Its relationship to the company or other undertaking in which I am a director and for which I do receive 

remuneration 

 My remunerated role under Category One 

For an outside body appointment where I receive remuneration I must register it under Category One. For an outside 

body where I receive no remuneration I must register it under Category Eight. 

(Fill in the following boxes as appropriate. Score through those that do not apply). 

UNREMUNERATED COMPANY NAME, 

ADDRESS, NATURE OF BUSINESS 

 

REMUNERATED PARENT OR SUBSIDIARY COMPANY 

NAME, ADDRESS, NATURE OF BUSINESS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

3. CONTRACTS  

I must register an interest where I personally have made or am in the process of making a contract with the Board, 

or the council:- 

 under which goods or services are to be provided, or works are to be executed; and  

 which has not been fully discharged 

 

I must do the same for a firm in which I am a partner, or an undertaking in which I am a director, or an undertaking 

in which at the relevant date3:- 

 I own or have an interest in more than 1% of the issued share capital, or  

 The market value of shares and securities that I own or have an interest in is greater than £25,000 

I must register a description of the contract, including its duration, but I do not have to register the value. 

 
3 The date of my appointment, and then on 5 April in each year following during my term of office 



  

If there is an overlap with Category One then I will register the interest in both places. 

(Fill in the following boxes as appropriate. Score through those that do not apply). 

NATURE OF BUSINESS 

 

NAME. ADDRESS, CONTRACT DESCRIPTION 

Personal  

 

 

 

 

Partnership 

 

 

 

 

Company, directorship held 

 

 

 

 

Company, shareholding 

 

 

 

 

 

4. HOUSES, LAND AND BUILDINGS 

I must register any right or interest I have in houses, land and/or buildings which may be significant to, or relevant 

to, or bear upon the work and operation of the Board. Such rights or interests include being owner or joint owner; 

being tenant or joint tenant; being a trustee or a beneficiary of a trust which includes houses, land or buildings. 

When deciding whether or not I need to register any such interest, I will apply the objective test - whether a member 

of the public, with knowledge of the relevant facts, would reasonably regard the interest as being so significant that 

it could potentially affect my responsibilities to the Board and to the public, or could influence my actions, speeches 

or decision-making. I understand that I must disclose the address of any such property but that it will not be published 

as part of my Register. 

(Fill in the following boxes as appropriate. Score through those that do not apply). 

OWNER/TENANT OR LESSEE ADDRESS 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

5. INTERESTS IN SHARES AND SECURITIES  

I must register an interest in shares and securities4 in which at the relevant date5:- 

 I own or have an interest in more than 1% of the issued share capital, or  

 The market value of those shares and securities in one specific body is greater than £25,000 

Despite the unqualified terms of the Model Code, I only have to do so where the shares and securities in question 

are in an entity which is significant to, or relevant to, or bears upon the work or operation of the Board6. 

Those include investments made under self-invested pension plans if, at the relevant date, they are either more than 

1% of the issued share capital of a specific company or body or are greater than £25,000. 

They also include an interest as a trustee (either as an individual or jointly with other trustees), where I also have an 

interest as a beneficiary of the trust and where at the relevant date5 the benefit is greater than 1% of the trust’s value 

or the value of that benefit is greater than £25,000. 

When deciding whether or not I need to register any such interest, I will apply the objective test - whether a member 

of the public, with knowledge of the relevant facts, would reasonably regard the entity as one so significant that it 

could potentially affect my responsibilities to the Board and to the public, or could influence my actions, speeches or 

decision-making. 

(Fill in the following boxes as appropriate. Score through those that do not apply). 

COMPANY NAME, ADDRESS AND NATURE OF BUSINESS  

 

 

 

 

 

 

 

 

 

 

 

6. GIFTS AND HOSPITALITY  

I do not have to register gifts or hospitality since I will not accept them, other than under the limited circumstances 

allowed by the Code7. 

Where I have previously accepted gifts and hospitality during the period of my appointment and allowed under 

previous versions of the Code, I will ensure they remain on my register. 

 
4 Covers all types of financial investment models, including stocks, bonds, options, investment trusts, other forms of 
part-ownership including equity and debt ownership 
5 The date of appointment, and then on 5 April in each year after that 
6 On 20 May 2022 the Scottish Government published a letter to all Devolved Public Bodies clarifying that omission in 
Paragraph 4.20 of the Model Code (regarding Category Six: Interest in Shares and Securities).  
7 If I consider that declining an offer of a gift would cause offence, I will accept it and hand it over to the Board at the 
earliest possible opportunity and ask for it to be registered (3.19). I will promptly advise the Secretariat if I am offered 
(but refuse) any gift or hospitality of any significant value and/or if I am offered any gift or hospitality from the same 
source on a repeated basis, so that the Board can monitor this (3.20).  



  

(Fill in the following boxes as appropriate. Score through those that do not apply). 

DONOR DATE NATURE AND VALUE OF GIFT OR HOSPITALITY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

  

 

7. NON-FINANCIAL INTERESTS 

I understand it is important that I register other interests where I have no financial interest, e.g., membership of or 

holding office in public bodies, companies, clubs, societies and organisations such as trades unions and voluntary 

organisations.  

I must register non-financial interests that members of the public with knowledge of the relevant facts might 

reasonably think could influence my actions, speeches, votes or decision-making in my activities as a Board member, 

internally or externally. In doing so, I will be as transparent as possible and will err on the side of caution.  

(Fill in or score through the following boxes as appropriate. Use additional sheet(s) if necessary). 

NAME OF ORGANISATION DESCRIPTION OF INTEREST OR POSITION 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



  

 

 

 

 

 

 

 

 

 

 

 

 

 

8. CLOSE FAMILY MEMBERS 

I must register the interests of any close family member who has transactions8 with the Board, or council or is likely 

to have transactions or do business with them. This is the only place I have to register the interests of other people. 

I will register such an interest in a transaction that means the financial position of the Board, or council may have 

been or could be affected by it.  

I accept that “close family member” will depend on my own individual circumstances. I will consider any relative who 

may have some control or influence over me or over whom I may have some control or influence. 

As a minimum I will enquire about and will register any relevant interests which involve transactions and are held 

by:- 

 My children or other dependants 

 My spouse or domestic partner (cohabitee) 

 Children or dependants of my spouse or domestic partner 

 Any relative of mine that lives with me 

 Dependants of any of those listed above 

 

I do not have to register these things under this Category:- 

 The other person’s name or other personal data  

 The name of a company or partnership or employer or the value of the transaction 

 Transactions over which there is no discretion or control e.g., payment of council tax, payment of non-

domestic rates, receipt of benefits, payment of council house rent 

 A relevant person’s employment in the Board, or council. 

(Fill in or score through the following boxes as appropriate. Use additional sheet(s) if necessary). 

FAMILY RELATIONSHIP NATURE OF TRANSACTION NATURE OF GOODS OR 

SERVICES 

 

 

 

 

 

 

 

 

 

 

 

 

 

   

 
8 Transactions are business arrangements or contracts for the provision of goods or services or works. Charging a 
price is not necessary for there to be a “transaction”. It can cover transfer and exchange of assets, provision of 
services and goods, loans, investments, secondment of staff 



  

 

 

 

 

 

  

 

I declare the foregoing information provided by me on today’s date is accurate and complete to the best of my 

knowledge. 

Date signed 

 

 

Signature 

 

 

 

 

I have received the foregoing information and declaration on behalf of the Board and with their authority. 

Date signed 

 

 

 

Signature 

 

 

 

Name and 

position 

 

 

 

 

This form should be returned to [           ], West Lothian Civic Centre, Howden South Road, Livingston, EWH54 6FF. 

A completed form with a signature and date is required. That may be a hard copy with a “wet” signature or it may be 

a scanned copy with a signature sent from the email address used for Board business. 



  

ANNEX C: REGISTER OF GIFTS AND HOSPITALITY  
 

REGISTER OF GIFTS AND HOSPITALITY –[               ] Board Members 

 

I, (full name) (capitals) a Member of the Board GIVE NOTICE, as I am required to do under the [                 ] Boards Terms 

of Reference, that I have been offered gifts and/or hospitality (all gifts and hospitality must be disclosed within 28 

days) 

 

I will not accept gifts or hospitality, other than under the limited circumstances allowed by the Model Code of 

Conduct for Members of Devolved Public Bodies.  

(Fill in the following boxes as appropriate. Score through those that do not apply). 

DONOR DATE NATURE AND VALUE OF GIFT OR HOSPITALITY 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

 

 

 

  

 

RECEIPT ON BEHALF OF WEST LOTHIAN COUNCIL  

 

 

Date received on behalf of the Council  

 

 

 

 

Signature on behalf of the Council 

 

 

 

 

 

Print Name  
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Section 1: Introduction To The Model Code Of Conduct 

 
1.1 This Code has been issued by the Scottish Ministers, with the approval of 
the Scottish Parliament, as required by the Ethical Standards in Public Life etc. 
(Scotland) Act 2000 (the “Act”). 
 
1.2 The purpose of the Code is to set out the conduct expected of those who 
serve on the boards of public bodies in Scotland.  
 
1.3 The Code has been developed in line with the nine key principles of public life 
in Scotland. The principles are listed in Section 2 and set out how the provisions of the 
Code should be interpreted and applied in practice.  
 
My Responsibilities 
 
1.4 I understand that the public has a high expectation of those who serve on the 
boards of public bodies and the way in which they should conduct themselves in 
undertaking their duties. I will always seek to meet those expectations by ensuring 
that I conduct myself in accordance with the Code. 
 
1.5 I will comply with the substantive provisions of this Code, being sections 3 to 6 
inclusive, in all situations and at all times where I am acting as a board member of my 
public body, have referred to myself as a board member or could objectively be 
considered to be acting as a board member. 
 
1.6 I will comply with the substantive provisions of this Code, being sections 3 to 6 
inclusive, in all my dealings with the public, employees and fellow board members, 
whether formal or informal. 
 
1.7 I understand that it is my personal responsibility to be familiar with the 

provisions of this Code and that I must also comply with the law and my public body’s 

rules, standing orders and regulations. I will also ensure that I am familiar with any 
guidance or advice notes issued by the Standards Commission for Scotland 

(“Standards Commission”) and my public body, and endeavour to take part in any 

training offered on the Code. 
 
1.8 I will not, at any time, advocate or encourage any action contrary to this Code.  
 
1.9 I understand that no written information, whether in the Code itself or the 
associated Guidance or Advice Notes issued by the Standards Commission, can 
provide for all circumstances. If I am uncertain about how the Code applies, I will seek 
advice from   the Standards Officer of my public body, failing whom the Chair or Chief 
Executive of my public body. I note that I may also choose to seek external legal 
advice on how to interpret the provisions of the Code.   
 

Enforcement 
 
1.10 Part 2 of the Act sets out the provisions for dealing with alleged breaches of 
the Code, including the sanctions that can be applied if the Standards Commission 
finds that there has been a breach of the Code.  More information on how complaints 
are dealt with and the sanctions available can be found at Annex A. 
 

https://www.legislation.gov.uk/asp/2000/7/contents
https://www.legislation.gov.uk/asp/2000/7/contents
https://www.legislation.gov.uk/asp/2000/7/contents
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Section 2: Key Principles Of The Model Code Of Conduct 

 
2.1 The Code has been based on the following key principles of public life. I will 
behave in accordance with these principles and understand that they should be used 
for guidance and interpreting the provisions in the Code. 
 

2.2 I note that a breach of one or more of the key principles does not in itself 
amount to a breach of the Code. I note that, for a breach of the Code to be found, 
there must also be a contravention of one or more of the provisions in sections 3 to 6 
inclusive of the Code. 
 
The key principles are: 
 

Duty 
I have a duty to uphold the law and act in accordance with the law and the public 
trust placed in me.  I have a duty to act in the interests of the public body of which 
I am a member and in accordance with the core functions and duties of that body. 
 
Selflessness 
I have a duty to take decisions solely in terms of public interest. I must not act in 
order to gain financial or other material benefit for myself, family or friends. 
 
Integrity 
I must not place myself under any financial, or other, obligation to any individual or 
organisation that might reasonably be thought to influence me in the performance of 
my duties. 
 

Objectivity 
I must make decisions solely on merit and in a way that is consistent with the 
functions of my public body when carrying out public business including making 
appointments, awarding contracts or recommending individuals for rewards and 
benefits. 
 

Accountability and Stewardship 
I am accountable to the public for my decisions and actions. I have a duty to 
consider issues on their merits, taking account of the views of others and I must 
ensure that my public body uses its resources prudently and in accordance with 
the law. 
 

Openness 
I have a duty to be as open as possible about my decisions and actions, giving 
reasons for my decisions and restricting information only when the wider public 
interest clearly demands. 
 

Honesty 
I have a duty to act honestly. I must declare any private interests relating to my 
public duties and take steps to resolve any conflicts arising in a way that protects 
the public interest. 
 

Leadership 
I have a duty to promote and support these principles by leadership and example, 
and to maintain and strengthen the public’s trust and confidence in the integrity of 
my public body and its members in conducting public business. 
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Respect 
I must respect all other board members and all employees of my public body and 
the role they play, treating them with courtesy at all times. Similarly, I must respect 
members of the public when performing my duties as a board member. 
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Section 3: General Conduct 

 

Respect and Courtesy 
 

3.1 I will treat everyone with courtesy and respect. This includes in person, 
in writing, at meetings, when I am online and when I am using social media. 
 

3.2 I will not discriminate unlawfully on the basis of race, age, sex, sexual 
orientation, gender reassignment, disability, religion or belief, marital status or 
pregnancy/maternity; I will advance equality of opportunity and seek to foster 
good relations between different people. 
 
3.3 I will not engage in any conduct that could amount to bullying or harassment 
(which includes sexual harassment). I accept that such conduct is completely  
unacceptable and will be considered to be a breach of this Code. 
 
3.4 I accept that disrespect, bullying and harassment can be: 
 

a) a one-off incident,  
b) part of a cumulative course of conduct; or 
c) a pattern of behaviour.  

 
3.5 I understand that how, and in what context, I exhibit certain behaviours can 
be as important as what I communicate, given that disrespect, bullying and 
harassment can be physical, verbal and non-verbal conduct. 
 
3.6 I accept that it is my responsibility to understand what constitutes bullying 
and harassment and I will utilise resources, including the Standards Commission’s 
guidance and advice notes, my public body’s policies and training material (where 
appropriate) to ensure that my knowledge and understanding is up to date. 
 
3.7 Except where it is written into my role as Board member, and / or at the 
invitation of the Chief Executive, I will not become involved in operational 
management of my public body. I acknowledge and understand that operational 
management is the responsibility of the Chief Executive and Executive Team. 
 
3.8 I will not undermine any individual employee or group of employees, or raise 
concerns about their performance, conduct or capability in public. I will raise any 
concerns I have on such matters in private with senior management as appropriate.  
 
3.9 I will not take, or seek to take, unfair advantage of my position in my dealings 
with employees of my public body or bring any undue influence to bear on 
employees to take a certain action. I will not ask or direct employees to do something 
which I know, or should reasonably know, could compromise them or prevent them 
from undertaking their duties properly and appropriately. 
 
3.10 I will respect and comply with rulings from the Chair during meetings of: 
 

a) my public body, its committees; and 
b) any outside organisations that I have been appointed or nominated to by 

my public body or on which I represent my public body. 
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3.11 I will respect the principle of collective decision-making and corporate   
responsibility. This means that once the Board has made a decision, I will support that 
decision, even if I did not agree with it or vote for it. 
 

Remuneration, Allowances and Expenses 
 
3.12 I will comply with the rules, and the policies of my public body, on the payment 
of remuneration, allowances and expenses. 
 
Gifts and Hospitality 
 
3.13 I understand that I may be offered gifts (including money raised via 
crowdfunding or sponsorship), hospitality, material benefits or services (“gift or 
hospitality”) that may be reasonably regarded by a member of the public with 
knowledge of the relevant facts as placing me under an improper obligation or being 
capable of influencing my judgement. 
 

3.14 I will never ask for or seek any gift or hospitality. 
 
3.15 I will refuse any gift or hospitality, unless it is: 
 

a) a minor item or token of modest intrinsic value offered on an infrequent 
basis; 

b) a gift being offered to my public body; 
c) hospitality which would reasonably be associated with my duties as a 

board member; or 
d) hospitality which has been approved in advance by my public body. 

 
3.16 I will consider whether there could be a reasonable perception that any gift or  
hospitality received by a person or body connected to me could or would influence my  
judgement. 
 
3.17 I will not allow the promise of money or other financial advantage to induce  
me to act improperly in my role as a board member. I accept that the money or  
advantage (including any gift or hospitality) does not have to be given to me directly.  
The offer of monies or advantages to others, including community groups, may amount  
to bribery, if the intention is to induce me to improperly perform a function. 
 
3.18 I will never accept any gift or hospitality from any individual or applicant who  
is awaiting a decision from, or seeking to do business with, my public body. 
 
3.19 If I consider that declining an offer of a gift would cause offence, I will accept  
it and hand it over to my public body at the earliest possible opportunity and ask for it  
to be registered. 
 
3.20 I will promptly advise my public body’s Standards Officer if I am offered (but  
refuse) any gift or hospitality of any significant value and / or if I am offered any gift  
or hospitality from the same source on a repeated basis, so that my public body can  
monitor this. 
 
3.21 I will familiarise myself with the terms of the Bribery Act 2010, which provides 
for offences of bribing another person and offences relating to being bribed. 
 

https://www.legislation.gov.uk/ukpga/2010/23/contents


8  

 
Confidentiality 
 
3.22 I will not disclose confidential information or information which should 
reasonably be regarded as being of a confidential or private nature, without the 
express consent of a person or body authorised to give such consent, or unless 
required to do so by law. I note that if I cannot obtain such express consent, I 
should assume it is not given. 
 
3.23 I accept that confidential information can include discussions, documents, 
and information which is not yet public or never intended to be public, and 
information deemed confidential by statute. 
 
3.24 I will only use confidential information to undertake my duties as a board 
member. I will not use it in any way for personal advantage or to discredit my public 
body (even if my personal view is that the information should be publicly available).  
 
3.25 I note that these confidentiality requirements do not apply to protected 
whistleblowing disclosures made to the prescribed persons and bodies as identified 
in statute. 
 
Use of Public Body Resources 
 
3.26 I will only use my public body’s resources, including employee assistance, 
facilities, stationery and IT equipment, for carrying out duties on behalf of the public 
body, in accordance with its relevant policies. 
 
3.27 I will not use, or in any way enable others to use, my public body’s 
resources: 
 

a) imprudently (without thinking about the implications or consequences); 
b) unlawfully; 
c) for any political activities or matters relating to these; or 
d) improperly. 

 
Dealing with my Public Body and Preferential Treatment 
 
3.28 I will not use, or attempt to use, my position or influence as a board member  
to: 
 

a) improperly confer on or secure for myself, or others, an advantage;  
b) avoid a disadvantage for myself, or create a disadvantage for others or 
c) improperly seek preferential treatment or access for myself or others.  
 

3.29 I will avoid any action which could lead members of the public to believe that 
preferential treatment or access is being sought. 
 
3.30  I will advise employees of any connection, as defined at Section 5, I may 
have to a matter, when seeking information or advice or responding to a request for 
information or advice from them. 
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Appointments to Outside Organisations 
 
3.31 If I am appointed, or nominated by my public body, as a member of 
another body or organisation, I will abide by the rules of conduct and will act in the 
best interests of that body or organisation while acting as a member of it. I will 
also continue to observe the rules of this Code when carrying out the duties of 
that body or organisation. 
 
3.32 I accept that if I am a director or trustee (or equivalent) of a company or a 
charity, I will be responsible for identifying, and taking advice on, any conflicts of 
interest that may arise between the company or charity and my public body. 
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Section 4: Registration Of Interests 

 
4.1 The following paragraphs set out what I have to register when I am 
appointed and whenever my circumstances change. The register covers my 
current term of appointment.  
 

4.2 I understand that regulations made by the Scottish Ministers describe the 
detail and timescale for registering interests; including a requirement that a board 
member must register their registrable interests within one month of becoming a 
board member, and register any changes to those interests within one month of 
those changes having occurred.  
 
4.3 The interests which I am required to register are those set out in the 
following paragraphs. Other than as required by paragraph 4.23, I understand it 
is not necessary to register the interests of my spouse or cohabitee. 
 
Category One: Remuneration 
 
4.4  I will register any work for which I receive, or expect to receive, payment. 
I have a registrable interest where I receive remuneration by virtue of being:   
 

a) employed; 
b) self-employed; 
c) the holder of an office; 
d) a director of an undertaking; 
e) a partner in a firm;  
f) appointed or nominated by my public body to another body; or 

g) engaged in a trade, profession or vocation or any other work. 

 

4.5 I understand that in relation to 4.4 above, the amount of remuneration does 
not require to be registered. I understand that any remuneration received as a board 
member of this specific public body does not have to be registered. 
 
4.6 I understand that if a position is not remunerated it does not need to be 
registered under this category. However, unremunerated directorships may need to 
be registered under Category Two, “Other Roles”. 
 

4.7 I must register any allowances I receive in relation to membership of 
any organisation under Category One. 
 

4.8 When registering employment as an employee, I must give the full 
name of the employer, the nature of its business, and the nature of the post I 
hold in the organisation. 
 
4.9 When registering remuneration from the categories listed in paragraph 
4.4 (b) to (g) above, I must provide the full name and give details of the nature of 
the business, organisation, undertaking, partnership or other body, as 
appropriate. I recognise that some other employments may be incompatible with 
my role as board member of my public body in terms of paragraph 6.7 of this 
Code. 
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4.10 Where I otherwise undertake a trade, profession or vocation, or any 
other work, the detail to be given is the nature of the work and how often it is 
undertaken.  
 
4.11 When registering a directorship, it is necessary to provide the registered 
name and registered number of the undertaking in which the directorship is held 
and provide information about the nature of its business. 
 
4.12 I understand that registration of a pension is not required as this falls 
outside the scope of the category. 
 

Category Two: Other Roles 
 
4.13 I will register any unremunerated directorships where the body in 
question is a subsidiary or parent company of an undertaking in which I hold a 
remunerated directorship. 
 
4.14 I will register the registered name and registered number of the subsidiary 
or parent company or other undertaking and the nature of its business, and its 
relationship to the company or other undertaking in which I am a director and from 
which I receive remuneration. 
 
Category Three: Contracts 
 
4.15 I have a registerable interest where I (or a firm in which I am a partner, or 
an undertaking in which I am a director or in which I have shares of a value as 
described in paragraph 4.19 below) have made a contract with my public body: 
 

a) under which goods or services are to be provided, or works are to be 
executed; and 

b) which has not been fully discharged. 
 

4.16 I will register a description of the contract, including its duration, but 
excluding the value. 

 

Category Four: Election Expenses 

 

4.17 If I have been elected to my public body, then I will register a description 
of, and statement of, any assistance towards election expenses relating to 
election to my public body. 

 

Category Five: Houses, Land and Buildings 
 

4.18 I have a registrable interest where I own or have any other right or interest 
in houses, land and buildings, which may be significant to, of relevance to, or bear 
upon, the work and operation of my public body. 
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4.19 I accept that, when deciding whether or not I need to register any interest I 
have in houses, land or buildings, the test to be applied is whether a member of the 
public, with knowledge of the relevant facts, would reasonably regard the interest 
as being so significant that it could potentially affect my responsibilities to my public 
body and to the public, or could influence my actions, speeches or decision-
making. 
 

Category Six: Interest in Shares and Securities 
 
4.20 I have a registerable interest where: 
 

a) I own or have an interest in more than 1% of the issued share capital 
of the company or other body; or 

b) Where, at the relevant date, the market value of any shares and 
securities (in any one specific company or body) that I own or have an 
interest in is greater than £25,000. 

 
Category Seven: Gifts and Hospitality 
 
4.21 I understand the requirements of paragraphs 3.13 to 3.21 regarding gifts and 
hospitality. As I will not accept any gifts or hospitality, other than under the limited 
circumstances allowed, I understand there is no longer the need to register any.    
 

Category Eight: Non–Financial Interests 
 
4.22 I may also have other interests and I understand it is equally important that 
relevant interests such as membership or holding office in other public bodies, 
companies, clubs, societies and organisations such as trades unions and voluntary 
organisations, are registered and described. In this context, I understand non-
financial interests are those which members of the public with knowledge of the 
relevant facts might reasonably think could influence my actions, speeches, votes 
or decision-making in my public body (this includes its Committees and 
memberships of other organisations to which I have been appointed or nominated 
by my public body). 
 

Category Nine: Close Family Members 
 

4.23 I will register the interests of any close family member who has transactions 
with my public body or is likely to have transactions or do business with it.   
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Section 5: Declaration Of Interests 

 
Stage 1: Connection 
 
5.1 For each particular matter I am involved in as a board member, I will first 
consider whether I have a connection to that matter.  
 
5.2 I understand that a connection is any link between the matter being 
considered and me, or a person or body I am associated with. This could be a 
family relationship or a social or professional contact. 
 
5.3 A connection includes anything that I have registered as an interest.  
 
5.4 A connection does not include being a member of a body to which I 
have been appointed or nominated by my public body as a representative of my 
public body, unless: 

a) The matter being considered by my public body is quasi-judicial or 
regulatory; or 

b) I have a personal conflict by reason of my actions, my connections or 
my legal obligations. 

 

Stage 2: Interest 
 

5.5 I understand my connection is an interest that requires to be declared where 
the objective test is met – that is where a member of the public with knowledge of the 
relevant facts would reasonably regard my connection to a particular matter as being 
so significant that it would be considered as being likely to influence the discussion 
or decision-making. 
 

Stage 3: Participation 
 

5.6 I will declare my interest as early as possible in meetings. I will not remain in 
the meeting nor participate in any way in those parts of meetings where I have 
declared an interest. 
 
5.7 I will consider whether it is appropriate for transparency reasons to state 
publicly where I have a connection, which I do not consider amounts to an interest. 
 
5.8 I note that I can apply to the Standards Commission and ask it to grant a 
dispensation to allow me to take part in the discussion and decision-making on a 
matter where I would otherwise have to declare an interest and withdraw (as a result 
of having a connection to the matter that would fall within the objective test). I note 
that such an application must be made in advance of any meetings where the 
dispensation is sought and that I cannot take part in any discussion or decision-
making on the matter in question unless, and until, the application is granted. 
 
5.9 I note that public confidence in a public body is damaged by the perception 
that decisions taken by that body are substantially influenced by factors other than 
the public interest.  I will not accept a role or appointment if doing so means I will 
have to declare interests frequently at meetings in respect of my role as a board 
member.  Similarly, if any appointment or nomination to another body would give rise 
to objective concern because of my existing personal involvement or affiliations, I will 
not accept the appointment or nomination. 
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Section 6: Lobbying And Access  

 

6.1 I understand that a wide range of people will seek access to me as a board 
member and will try to lobby me, including individuals, organisations and companies. 
I must distinguish between: 
 

a) any role I have in dealing with enquiries from the public;  
b) any community engagement where I am working with individuals and 

organisations to encourage their participation and involvement, and; 
c) lobbying, which is where I am approached by any individual or 

organisation who is seeking to influence me for financial gain or 
advantage, particularly those who are seeking to do business with my 
public body (for example contracts/procurement). 

  
6.2 In deciding whether, and if so how, to respond to such lobbying, I will always 
have regard to the objective test, which is whether a member of the public, with 
knowledge of the relevant facts, would reasonably regard my conduct as being likely 
to influence my, or my public body’s, decision-making role.  
 
6.3 I will not, in relation to contact with any person or organisation that lobbies, 
do anything which contravenes this Code or any other relevant rule of my public body 
or any statutory provision. 
 
6.4 I will not, in relation to contact with any person or organisation that lobbies, 
act in any way which could bring discredit upon my public body. 
 
6.5 If I have concerns about the approach or methods used by any person or 
organisation in their contacts with me, I will seek the guidance of the Chair, Chief 
Executive or Standards Officer of my public body. 
 

6.6 The public must be assured that no person or organisation will gain better 
access to, or treatment by, me as a result of employing a company or individual to 
lobby on a fee basis on their behalf. I will not, therefore, offer or accord any 
preferential access or treatment to those lobbying on a fee basis on behalf of clients 
compared with that which I accord any other person or organisation who lobbies or 
approaches me. I will ensure that those lobbying on a fee basis on behalf of clients 
are not given to understand that preferential access or treatment, compared to that 
accorded to any other person or organisation, might be forthcoming. 
 
6.7 Before taking any action as a result of being lobbied, I will seek to satisfy 
myself about the identity of the person or organisation that is lobbying and the 
motive for lobbying. I understand I may choose to act in response to a person or 
organisation lobbying on a fee basis on behalf of clients but it is important that I 
understand the basis on which I am being lobbied in order to ensure that any 
action taken in connection with the lobbyist complies with the standards set out in 
this Code and the Lobbying (Scotland) Act 2016. 
 
 
 
 

https://www.legislation.gov.uk/asp/2016/16/contents
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6.8 I will not accept any paid work: 
 
a) which would involve me lobbying on behalf of any person or 

organisation or any clients of a person or organisation. 
 

b) to provide services as a strategist, adviser or consultant, for example, 
advising on how to influence my public body and its members.  This 
does not prohibit me from being remunerated for activity which may 
arise because of, or relate to, membership of my public body, such as 
journalism or broadcasting, or involvement in representative or 
presentational work, such as participation in delegations, conferences or 
other events. 
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Annex A: Breaches Of The Code 
 

Introduction 
 

1. The Ethical Standards in Public Life etc. (Scotland) Act 2000 (“the Act”) provided for 
a framework to encourage and, where necessary, enforce high ethical standards in 
public life.  
 

2. The Act provided for the introduction of new codes of conduct for local authority 
councillors and members of relevant public bodies, imposing on councils and 
relevant public bodies a duty to help their members comply with the relevant code.  
 

3. The Act and the subsequent Scottish Parliamentary Commissions and 
Commissioners etc. Act 2010 established the Standards Commission for Scotland 
(“Standards Commission”) and the post of Commissioner for Ethical Standards in 
Public Life in Scotland (“ESC”). 
 

4. The Standards Commission and ESC are separate and independent, each with 
distinct functions.  Complaints of breaches of a public body’s Code of Conduct are 
investigated by the ESC and adjudicated upon by the Standards Commission. 
 

5. The first Model Code of Conduct came into force in 2002. The Code has since been 
reviewed and re-issued in 2014. The 2021 Code has been issued by the Scottish 
Ministers following consultation, and with the approval of the Scottish Parliament, as 
required by the Act. 
 
Investigation of Complaints 
 

6. The ESC is responsible for investigating complaints about members of devolved 
public bodies. It is not, however, mandatory to report a complaint about a potential 
breach of the Code to the ESC. It may be more appropriate in some circumstances 
for attempts to be made to resolve the matter informally at a local level.  
 

7. On conclusion of the investigation, the ESC will send a report to the Standards 
Commission. 
 
Hearings 
 

8. On receipt of a report from the ESC, the Standards Commission can choose to: 
 

• Do nothing; 

• Direct the ESC to carry out further investigations; or 

• Hold a Hearing. 
 

9. Hearings are held (usually in public) to determine whether the member concerned 
has breached their public body’s Code of Conduct.  The Hearing Panel comprises of 
three members of the Standards Commission.  The ESC will present evidence 
and/or make submissions at the Hearing about the investigation and any conclusions 
as to whether the member has contravened the Code.  The member is entitled to 
attend or be represented at the Hearing and can also present evidence and make 

http://www.legislation.gov.uk/asp/2000/7/contents
https://www.standardscommissionscotland.org.uk/
https://www.ethicalstandards.org.uk/
https://www.ethicalstandards.org.uk/
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submissions.  Both parties can call witnesses.  Once it has heard all the evidence 
and submissions, the Hearing Panel will make a determination about whether or not 
it is satisfied, on the balance of probabilities, that there has been a contravention of 
the Code by the member.  If the Hearing Panel decides that a member has breached 
their public body’s Code, it is obliged to impose a sanction.  
 
Sanctions 
 

10. The sanctions that can be imposed following a finding of a breach of the Code are as 
follows: 
 

• Censure: A censure is a formal record of the Standards Commission’s severe 
and public disapproval of the member concerned. 

• Suspension: This can be a full or partial suspension (for up to one year). A 
full suspension means that the member is suspended from attending all 
meetings of the public body.  Partial suspension means that the member is 
suspended from attending some of the meetings of the public body. The 
Commission can direct that any remuneration or allowance the member 
receives as a result of their membership of the public body be reduced or not 
paid during a period of suspension.  

• Disqualification:  Disqualification means that the member is removed from 
membership of the body and disqualified (for a period not exceeding five 
years), from membership of the body. Where a member is also a member of 
another devolved public body (as defined in the Act), the Commission may 
also remove or disqualify that person in respect of that membership. Full 
details of the sanctions are set out in section 19 of the Act. 

 
Interim Suspensions 
 

11. Section 21 of the Act provides the Standards Commission with the power to impose 
an interim suspension on a member on receipt of an interim report from the ESC 
about an ongoing investigation. In making a decision about whether or not to impose 
an interim suspension, a Panel comprising of three Members of the Standards 
Commission will review the interim report and any representations received from the 
member and will consider whether it is satisfied: 
 

• That the further conduct of the ESC’s investigation is likely to be prejudiced 
if such an action is not taken (for example if there are concerns that the 
member may try to interfere with evidence or witnesses); or 

• That it is otherwise in the public interest to take such a measure.  A policy 
outlining how the Standards Commission makes any decision under Section 
21 and the procedures it will follow in doing so, should any such a report be 
received from the ESC can be found here. 

 
12. The decision to impose an interim suspension is not, and should not be seen as, a 

finding on the merits of any complaint or the validity of any allegations against a 
member of a devolved public body, nor should it be viewed as a disciplinary 
measure.  

https://www.standardscommissionscotland.org.uk/cases
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Annex B: Definitions 

“Bullying” is inappropriate and unwelcome behaviour which is offensive and 
intimidating, and which makes an individual or group feel undermined, humiliated or 
insulted. 

 

"Chair" includes Board Convener or any other individual discharging a similar 
function to that of a Chair or Convener under alternative decision-making structures. 
 

“Code” is the code of conduct for members of your devolved public body, which is 
based on the Model Code of Conduct for members of devolved public bodies in 
Scotland. 
 
"Cohabitee" includes any person who is living with you in a relationship similar to 
that of a partner, civil partner, or spouse. 
 
“Confidential Information” includes:  
• any information passed on to the public body by a Government department 
(even if it is not clearly marked as confidential) which does not allow the 
disclosure of that information to the public;  
• information of which the law prohibits disclosure (under statute or by the 
order of a Court);  
• any legal advice provided to the public body; or  

  • any other information which would reasonably be considered a breach of 
confidence should it be made public. 
 
"Election expenses" means expenses incurred, whether before, during or after 
the election, on account of, or in respect of, the conduct or management of the 
election. 
 
“Employee” includes individuals employed: 
• directly by the public body; 
• as contractors by the public body, or 

  • by a contractor to work on the public body’s premises. 
 
“Gifts” a gift can include any item or service received free of charge, or which may 
be offered or promised at a discounted rate or on terms not available to the general 
public. Gifts include benefits such as relief from indebtedness, loan concessions, or 
provision of property, services or facilities at a cost below that generally charged to 
members of the public. It can also include gifts received directly or gifts received by 
any company in which the recipient holds a controlling interest in, or by a 
partnership of which the recipient is a partner. 
 

“Harassment” is any unwelcome behaviour or conduct which makes someone 
feel offended, humiliated, intimidated, frightened and / or uncomfortable. 
Harassment can be experienced directly or indirectly and can occur as an 
isolated incident or as a course of persistent behaviour.  
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“Hospitality” includes the offer or promise of food, drink, accommodation, 
entertainment or the opportunity to attend any cultural or sporting event on terms 
not available to the general public. 
 
“Relevant Date”  Where a board member had an interest in shares at the date 
on which the member was appointed as a member, the relevant date is – (a) that 
date; and (b) the 5th April immediately following that date and in each succeeding 
year, where the interest is retained on that 5th April. 
 
“Public body” means a devolved public body listed in Schedule 3 of the Ethical 
Standards in Public Life etc. (Scotland) Act 2000, as amended. 
 

“Remuneration" includes any salary, wage, share of profits, fee, other monetary   
benefit or benefit in kind. 
 
“Securities” a security is a certificate or other financial instrument that has 
monetary value and can be traded. Securities includes equity and debt securities, 
such as stocks bonds and debentures. 

 
“Undertaking” means: 
a) a body corporate or partnership; or 
b) an unincorporated association carrying on a trade or business, with or 
without a view to a profit. 
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Pride and Place:
Blackburn,
Fauldhouse and
Whitburn
Previous Community Engagement Findings



Blackburn



Area of engagement Description Methods/Tools

Key local community
organisations

Attending various meetings and
group activities to engage with
the participants

Place Standard with a Climate
Lens
Face to face
consultations/surveys
Online survey
Adaptation workshops

Community Planning
Partners and other
stakeholders

Discussion with partners
facilitated through local multi-
agency working groups;

Blackburn Future Group (BFG)
Blackburn Actin Group (BAG)
Blackburn Bonfire Night
Action Group (BBNAG)
Climate Action Towns

Workshops/discussions
Adaptation workshops
 
 

Community Survey A number of surveys delivered in
the community 

Face-to face delivery in the
community

Schools and Youth
Groups

Bespoke sessions within the
primary schools engaging young
people to determine what they
like and don’t like about
Blackburn.
Workshops with Youth Groups

Place Standard Tool
Picture engagement

Street events Attending/organising community
events, Environmental Visual
Audits, fun days, parents’
evenings

EVAs/Walkabouts
Fun Days
Market Stall Sessions
Parents evenings

Social Media Use of local social media Facebook
Instagram

Desktop research and
analysis

A desktop exercise was carried
out on previous plan/studies and
community engagement findings
from partner consultations

Analysis carried out of:
Scottish Index of Multiple
Deprivation (SIMD)
Scottish Public Health
Observatory (ScotPho)

Community Council Engagement at Blackburn
Community Council meetings
with the Community Council
members

Open ended discussions with all
present covering key emerging
themes

How We Have Engaged with the Community in Blackburn in Recent Years



Health and wellbeing Mental health issues
Substance misuse
Reducing isolation

Poverty, Work and
Local Economy

Improve training and access to jobs – need for a local
training/skills facility
Cost of living
Promote the village and make it more attractive

The Built Environment Moving around easily free from barriers – no cycle lanes
(infrastructure improvements)
Public transport – there is a need for better community
transport links
Care and maintenance – Blackburn is grey/monotone
Feeling safe – tackling ASB
Illegal parking, pavement parking
No EV units

Communication and
Partnership Working

Partners work better together to address the needs of the
community
Communication channels are improved to provide the
community with up to date and relevant information

Blackburn: Local Priorities and Aspirations Identified by the Engagement

Idea Identified from

Open up of path along the river to the old Mill Site
(no access from behind Matt Purdies and sons to St
Kents along the Almond Walk)

Local Place Plan

Establishing a Heritage Walk – celebrating local
mining history.
Map has been developed and is in the Local Place
Plan.

Local Place Plan
Climate Action Town Report – Yr 2

Additional opportunities for learning and training
are available for young people and unemployed
residents.
A Learning and Training Hub.

Blackburn’s Future Plan
Local Place Plan
Climate Action Town Report 

Repair of wall Red Mill House Community Engagement/discussions

Improve walking and wheeling routes around the
town, including infrastructure improvements such
as additional drop kerbs.

Whitburn & Blackburn Locality Plan
Local Place Plan
Climate Action Town Report

Boulder Garden, Bathgate Road – remove the
‘mare’s tail’ weed that is preventing any growing.

Local Place Plan
Blackburn’s Future Plan

Install cycle lanes and cycle storage Climate Action Town Report – Yr 1

Create a Community Orchard in the centre of the
village.

Climate Action Town Report – Yr 2

Potential Early Activity in Blackburn



Fauldhouse



How We Have Engaged with the Community in Fauldhouse in Recent Years

Area of engagement Description Methods/Tools

Key local community
organisations

Attending various meetings and
group activities to engage with
the participants

Face to face
consultations/surveys
Online survey

Community Planning
Partners and other
stakeholders

Discussion with partners
facilitated through local multi-
agency working group;

Local Regeneration Group

Workshops/discussions
 

Community Survey A number of surveys delivered in
the community

Face-to face delivery in
the community

Schools and Youth
Groups

Bespoke sessions within the
primary schools engaging young
people to determine what they
like and don’t like about
Fauldhouse.  
Surveys shared with Youth Groups

Place Standard Tool
Picture engagement
Active Travel 

Street events Attending/organising community
events, Walkabouts observations,
fun days

Walkabouts
Fun Days
Parents evenings

Social Media Use of local social media Facebook
Instagram

Desktop research and
analysis

A desktop exercise was carried
out on previous plan/studies and
community engagement findings
from partner consultations

Analysis carried out of:
Scottish Index of Multiple
Deprivation (SIMD)
Scottish Public Health
Observatory (ScotPho)

Charette 2016 Promoted a community dialogue
on the role and future
improvement of the village of
Fauldhouse

Place Standard Tool
Workshops



�+�H�D�O�W�K���D�Q�G���Z�H�O�O�E�H�L�Q�J �0�H�Q�W�D�O���K�H�D�O�W�K���L�V�V�X�H�V
�6�X�E�V�W�D�Q�F�H���P�L�V�X�V�H
�5�H�G�X�F�L�Q�J���L�V�R�O�D�W�L�R�Q

�3�R�Y�H�U�W�\�����: �R�U�N���D�Q�G
�/�R�F�D�O���(�F�R�Q�R�P�\

Improve training and access to jobs – need for a local
training/skills facility
Cost of living
Promote the village and make it more attractive

�7�K�H���%�X�L�O�W���(�Q�Y�L�U�R�Q�P�H�Q�W Moving around easily free from barriers – no cycle lanes
(infrastructure improvements)
Public transport – there is a need for better community
transport links
Care and maintenance – Blackburn is grey/monotone
Feeling safe – tackling ASB
Illegal parking, pavement parking
No EV units

�&�R�P�P�X�Q�L�F�D�W�L�R�Q���D�Q�G
�3�D�U�W�Q�H�U�V�K�L�S���: �R�U�N�L�Q�J

Partners work better together to address the needs of the
community
Communication channels are improved to provide the
community with up to date and relevant information

Fauldhouse: Local Priorities and Aspirations Identified by the Engagement

Potential Early Engagement in Blackburn

�3�R�Y�H�U�W�\�����(�P�S�O�R�\�D�E�L�O�L�W�\
�D�Q�G���6�N�L�O�O�V��

Addressing the impacts of the cost of living 
Increase services available within the village 
Localised Educational Opportunities
Support for new businesses

�(�Q�Y�L�U�R�Q�P�H�Q�W�� Tackle Quad Bikes and Dirt Bikes 
Look at Community / Green Transport options
Redevelop Gap Sites / Options for developing vacant shops
and sites 
Pedestrian priority in the centre of the village
Enhancement of the existing walk alongside the burn off
Sheephousehill 
Establishment of a community orchard

�+�H�D�O�W�K���D�Q�G���: �H�O�O�E�H�L�Q�J Increased growing provision - community 
Increase Outdoor Opportunities
Improving sporting facilities/opportunities
Working to improve mental health within the community

�&�R�P�P�X�Q�L�W�\���' �H�Y�H�O�R�S�P�H�Q�W�� Improve communication channels between services and
the community around key priorities 
Increase partnership working between all services and the
community

Potential Early Activity in Fauldhouse

�,�G�H�D �,�G�H�Q�W�L�I�L�H�G���I�U�R�P

�3�K�\�V�L�F�D�O���&�O�H�D�Q���8�S���²���5�H�S�D�L�U���G�D�P�D�J�H�G���Z�D�O�O�V
�D�W���&�U�L�F�N�H�W���&�O�X�E�����/�D�Q�U�L�J�J���5�R�D�G�����G�H�U�H�O�L�F�W
�J�D�U�D�J�H���V�L�W�H�V�����Y�D�U�L�R�X�V��

Visual Audits, Community Awareness,
Locality Plan, Charette

�6�K�R�S���)�U�R�Q�W���&�O�H�D�Q���8�S�������,�P�S�U�R�Y�H�P�H�Q�W���I�U�R�P
�Y�L�O�O�D�J�H���J�U�H�H�Q���R�X�W���W�R�Z�D�U�G�V���W�U�D�L�Q���V�W�D�W�L�R�Q

Visual Audits, Locality Plan, Charette

�,�P�S�U�R�Y�H�G���S�D�W�K�Z�D�\�V���D�Q�G���Z�D�O�N�V���L�Q���D�Q�G
�D�U�R�X�Q�G���Y�L�O�O�D�J�H���D�Q�G���W�R���Q�H�L�J�K�E�R�X�U�L�Q�J���Y�L�O�O�D�J�H�V

Charette 

�*�D�W�H�Z�D�\���6�L�J�Q�D�J�H���²���S�R�W�H�Q�W�L�D�O���D�W���N�H�\
�H�Q�W�U�D�Q�F�H���Z�D�\�V���D�Q�G���O�L�Q�N���L�Q���Z�L�W�K
�Q�H�L�J�K�E�R�X�U�L�Q�J���Y�L�O�O�D�J�H���V�W�\�O�H���W�K�H�P�H�V

Community Engagement, Charette

�&�U�H�D�W�H���%�L�N�H���/�H�Q�G�L�Q�J���/�L�E�U�D�U�\���D�Q�G���S�R�W�H�Q�W�L�D�O
�I�R�U���*�U�H�H�Q���)�L�W�Q�H�V�V���1�H�W�Z�R�U�N

Locality Plan, Active Travel, Charette

�*�U�R�Z�L�Q�J���6�S�D�F�H�������L�G�H�Q�W�L�I�\���D�Q�G���F�X�O�W�L�Y�D�W�H
�V�S�D�F�H���²���3�R�W�H�Q�W�L�D�O���D�U�H�D���D�W���V�L�G�H���R�I���)�D�O�O�D���+�L�O�O
�3�U�L�P�D�U�\

Locality Plan, Falla Hill Feasibility Study and
Survey

�5�R�R�I���5�H�S�D�L�U�V���W�R���. �H�\���&�R�P�P�X�Q�L�W�\���%�X�L�O�G�L�Q�J�V���²
�0�L�Q�H�U�V���&�R�P�P�X�Q�L�W�\���' �H�Y�H�O�R�S�P�H�Q�W���7�U�X�V�W

Successful Funding Application, Community
Awareness


