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9 Council Guidance Notes

West Lothian Council will give consideration to selling small areas of amenity land
adjoining owner/occupier property, for the extension of the owner’s garden.

Step 1

In the first instance, if you are unsure if West Lothian Council is the landowner, please telephone
Property Management and Development on 01506 281836, and we will check this for you.

We will not be able to advise you, at this stage, whether your application is likely to be successful, as we
will have to consult other Council services.

You may also want to contact the Council’s Development Management Service, as planning permission for
change of use will be required.

Step 2

If we do own the land and you want to proceed with an application, you should complete this form and return it,
with an initial non-returnable administration fee of £120, including VAT. Please send your
application and fee to the address shown overleaf. Further fees will be applicable in the event that the sale is
agreed.

With your application form you should provide a sketch showing the location and approximate size of the land you
wish to purchase.

Step 3

Once your application is received a council officer will visit the site, and will consult with other Council
services to ascertain whether the land can be sold to you.

Please note that, in order to protect the rights of other property owners or occupiers, the Council will not
sell land adjacent to a neighbouring property, where this is likely to be detrimental to the amenity of that
neighbouring property.

Step 4

If we are happy to sell you the land we will send you a provisional offer. The purchase price of the land is £100
per square metre. You will also be liable for our internal fees of £320 (including VAT), which will include the
preparation of a Deed Plan. You will also have to pay the Council’s legal costs, which will be dependent upon the
amount of work involved.

Since the purchase of property is a serious undertaking, you are strongly recommended to take
appropriate legal advice. You will of course be responsible for your own legal fees.

For all Enquiries please contact: 01506 281836 or propertymanagement@westlothian.gov.uk
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Step 5

Before you go ahead you should make sure that you have clearly understood all the implications and likely
costs of your proposal. For example, additional costs may be incurred if your proposal involves dropping
kerbs, the relocation of street lighting, or the redirecting or stopping up of public footpaths. Advice on these
issues would come from the Council’s Transportation team. You can find out more on the council’s website
at http://www.westlothian.gov.uk/roads-and-pavements

or contact:
Roads and Transportation Services, Guildyhaugh depot, Blackburn Road, Bathgate EH48 2EB
Tel: 01506 280000 Email: customer.service@westlothian.gov.uk

You should also check whether there are any public utility services — electricity cables, drains, gas mains
etc — which cross the site, as these may impact on what you want to do with the land. To find out more we
suggest that you contact Susiephone on 08000 231 25. This is a free service.

Step 6

If you are prepared to accept our provisional offer you must confirm this in writing, within three months. At
that time we will instruct our Legal Services to prepare a formal offer of sale, and you should submit a plan-
ning application.

Step 7

Even if the council as land owner is agreeable to the sale of the land, this does not guarantee the granting
of planning permission, and you will need to apply separately to Planning Services for change of use from
public open space to garden ground. The fee for this is currently £401. There may also be a need for the
application to be advertised in the local press at a cost of £80. Further details can be found on
http://www.westlothian.gov.uk/planning-applications

or contact:
Development Management, Civic Centre, Howden South Road, Livingston EH54 6FF
Tel: 01506 280000 Email: planning@westlothian.gov.uk
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The formal offer of sale will be conditional on _ i ,

your receipt of planning permission. Once you e “mm;m; PRt ey

have a consent the sale can be finalised, and e e

you will be expected to pay the purchase price 160 vl darym ko ora peetamaczone m ety e

and our fees. Ownership and title to the land mmm—

will then be yours. Information is available in braille, tape, large print and
community languages. Contact the interpretation
and translation service on 01506 280000.
Text phones offer the opportunity for people with a
hearing impairment to access the council. The text
phone number is18001 01506 464427. A loop
system is also available in all offices.
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For all Enquiries please contact: 01506 281836 or propertymanagement@westlothian.gov.uk
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APPLICATION TO PURCHASE ADDITIONAL AMENITY LAND OWNED BY
WEST LOTHIAN COUNCIL

Contact TelEPhONE NUMDET......c.c ettt ettt e e ete st st e e e s e b et e et e et erseseetesteseesn e sentaseas

Purpose for which land will be used e.g: garaging, garden extension

| would ask you to consider my application to purchase this land and | enclose a cheque for £120

payable to West Lothian Council as a non-returnable administration fee.

Sketch Plan

Please return this form to:

Property Management and Development, Finance and Estates, West Lothian Council , West Lothian Civic Centre,
Howden South Road, Livingston EH54 6FF



