
 

Viewing a Consultation Report 
In this guide 

Learn how to view a consultation report from a clinician. 
 

 

 

 

 

From the Dashboard, go into Employees from the side menu. 

You will be presented with a list of all employees (alphabetically sorted by surname) that are 

situated within the departments you have access to.  

This list can be filtered using various search criteria, such as Surname or Person ID/ESR 

number.   

By ticking the “see all” box, this will display employees where you are not the referring 

manager, but still have access to the record.  

 

Click on View next to the correct employee 

 

 

Consultation Process 

Once a consultation has been completed, the clinician will upload the written report 
onto OHIO. When the appointment is complete, the report can be viewed via the 
Consultation Report tab on the employee’s record   

 



 
Click on the Consultation Report tab 

 

 

Click on the file name of the report you wish to view (if required you can also print the report) 

 


